CDC December Workshops 2021

CAREER DEVELOPMENT CENTER CALENDAR

Classes and Workshops are INTERACTIVE ZOOM presentations with topics intended to enhance life and jobreadiness skills.
Workshops are 1 hour unless shown otherwise.

y
.

:

Nine Star Education &
Employment Services

Developing Alaska's Workforce

Positive Thinking for Success
Part | or Part Il
10:00 am - 11:00 am

How to Turn Self- Sabotage
into Self-Improvement
1:00 pm - 2:00 pm

Resume Building
1:30 pm - 3:30 pm

Essential Skills for the Workplace
1:00 pm - 2:00

Work Services
Orientation

(ATAP Job Seekers only)
3:00 pm - 5:00 pm

10:00 am - 11:00 am

Building Support Systems for
Success
1:00 pm - 2:00 pm

Budget Basics -
Take 100% Control of Your

2:00 pm - 3:00 pm

Monday Tuesday Wednesday Thursday Friday
1 2 3
How to Do an Amazing Positive & Negative Coping Interview Skills Part Il
Resume Skills During COVID-19 10:00 am 11:00 am
12:00 pm-1:00 pm 12:00 pm - 1:00 pm
How Toxic People Impact Job
Success Alison Vocational Ed Training
1:00 pm - 2:00 pm (Job Seekers)
2:00 pm - 3:00 pm
Budget Basics -
Take 100% Control of Your
Financial Future
2:00 pm - 4:00 pm
6 7 8 9 10
Nutritional Meal Plan on a Budget | AKCIS (Job Seekers) How to Do an Amazing Managing Emotions to Achieve [Interview Skills Part Il
11:00 am - 12:00 pm 9:00 am - 10:00 am Resume Success 10:00 am 11:00 am

Resume Building
1:30 pm - 3:30 pm

10:00 am - 11:00 am

Sanitation in the Kitchen Basics
10:30AM - 11:30AM

How to Turn Self- Sabotage
into Self-Improvement
1:00 pm - 2:00 pm

Resume Building
1:30 pm - 3:30 pm

Workkeys Testing
1:00 pm - 4:00 pm

Work Services
Orientation

(ATAP Job Seekers only)
10:45 am - 12:45 pm

10:00 am - 11:00 am

Useful Strategies in Dealing
with Difficult People
1:00 pm - 2:00 pm

Budget Basics -

Take 100% Control of Your
Financial Future

2:00 pm - 4:00 pm

9:00 am - 10:00 am

Personal Boundaries
2:00 pm - 3:00 pm

Alison Vocational Ed Training
(Job Seekers)
2:00 pm - 3:00 pm

Workkeys Testing Financial Future
1:00 pm - 4:00 pm 2:00 pm - 4:00 pm
13 14 15 16 17
Positive Thinking for Success Effective Communication in the Workplace | How to Do an Amazing Workplace Boundaries to Interview Skills Part Il
Part | or Part Il 1:00 pm - 2:00 pm Resume Get/Keep a Job 10:00 am 11:00 am

11:00

1:00

Couponing 101

Interview Skills Part |

Resume Building
1:30 pm - 3:30 pm

am - 12:00 pm

pm —2:00 pm

10:00 am - 11:00 am

How to Turn Self- Sabotage
into Self-Improvement
1:00 pm - 2:00 pm

Resume Building
1:30 pm - 3:30 pm

10:45 am - 12:45 pm

Effective Communication in the
\Workplace
1:00 pm - 2:00 pm

Workkeys Testing

1:00 pm - 4:00 pm

10:00 am - 11:00 am

Office Closed

20 21 22 23 24
Positive Thinking for Success |AKCIS (Staff Only) How to Do an Amazing
Part | or Part Il 9:00 am - 10:00 am Resume
10:00 am - 11:00 am . . 10:00 am - 11:00 am
Essential Skills for the Workplace . H I .
. _9. i |
.How to Turn Self- Sabotage 1:00 pm - 2:00 Problems Solving at \{Vork and Ofﬂce Closed o day
into Self-improvement Workkeys Testing Successful Work Habits
1:00 pm - 2:00 pm 1:00 pm - 4:00 pm 1:00 pm - 2:00 pm
Resume Building Work ServicesOrientation Budget Basics -
. . 0,
1:30 pm - 3:30 pm (ATAP Job Seekers only) Take 100% Control of Your
3:00 pm - 5:00 pm 2:00 pm — 4:00 pm
27 28 29 30 31
Positive Thinking for Success |Work Services Orientation How to Do an Amazing
Part | or Part Il (ATAP Job Seekers only) Resume

Holiday




Course Title / Zoom Link

Instructor

Alaska Career Information System (AKCIS | & ll) for Staff Only
https://us02web.zoom.us/j/83483808302?pwd=NUx0SWVXOURDTORua05gMkthaDdaQT09

Meeting ID: 834 8380 8302 Passcode: 553807
Description: An exploration of the AKCIS website, including how students/clients can create a profile and begin working with
theinteractive planning tools and assessments. This module covers the sections of Creating a Profile, four assessments, Reality
Check, Interest Profiler, Learning Styles, Workplace Employability Skills, and using Resume Creator to develop a resume as
well and Accessing Career and Educational Opportunities.

Luis Martinez

Alaska Career Information System (AKCIS | & Il) for Job Seekers
https://us02web.zoom.us/j/82797 198224 ?pwd=bjBySGNVRTBnSmJOSGVmdzBhSU8vZz09

Meeting ID: 827 9719 8224 Passcode: 493260
Description: An exploration of the AKCIS website, including how students/clients can create a profile and begin working with the
interactive planning tools and assessments. This module covers the sections of Creating a Profile, four assessments, Reality
Check, Interest Profiler, Learning Styles, Workplace Employability Skills, and using Resume Creator to develop a resume as well
and Accessing Career and Educational Opportunities.

Luis Martinez

Alison Vocational Ed Training for Job Seekers
https:/lus02web.zoom.us/j/2523996795?pwd=cHZKZUVUTHB2RkVBam16YWxvMXFpdz09.

Meeting ID: 252 399 6795 Passcode: 6azlOH
Description: This course provides information on sway for job hunters to upskill in a certain area or refresh their knowledge on
a specific subject. Also, it provides comprehensive solutions to those seeking employment. Gives information on how to embark
down an entirely new career path — starting from scratch, if necessary.

Steve Miller

Building Support Systems for Success
https://zoom.us/i/97522052691?pwd=ViJpYXpYdGgvNmkOSEZITEQyODRTQTO09

Meeting ID: 975 2205 2691 Passcode: eu5cc9
Description: How support systems provide mental, emotional, and practical support, as well as increase well-being,
feeling happy, reduce stress and anxiety, and ability to cope in difficult times.

Laura Ford

Budget Basics - Take Control of your Money and your Financial Future
https://us02web.zoom.us/j/87455258343?pwd=WXVVajVFRDdUdDUVWIBROWRhR1FvQT09

Meeting ID: 874 5525 8343 Passcode: 133484

Description: Learn where you are financially, identify where you want to be, and develop a simple plan that will get
youthere. Have paper and pen/pencil handy.

Lindsay Wittick



https://www.google.com/url?q=https://us02web.zoom.us/j/83483808302?pwd%3DNUx0SWVXOURDT0Rua05qMkthaDdaQT09&sa=D&source=calendar&ust=1637529524205192&usg=AOvVaw3NrgQDhgQ4eedQkdT3jPlz
https://www.google.com/url?q=https://us02web.zoom.us/j/82797198224?pwd%3DbjBySGNVRTBnSmJOSGVmdzBhSU8vZz09&sa=D&source=calendar&ust=1637529290057186&usg=AOvVaw1WOYfRXWae4ncj48mhPuTj
https://us02web.zoom.us/j/2523996795?pwd=cHZKZUVUTHB2RkVBam16YWxvMXFpdz09
https://zoom.us/j/97522052691?pwd=VjJpYXpYdGgvNmk0SEZlTEQyODRTQT09
https://www.google.com/url?q=https://us02web.zoom.us/j/87455258343?pwd%3DWXVVajVFRDdUdDUvWlBROWRhR1FvQT09&sa=D&source=calendar&ust=1635103524617408&usg=AOvVaw0FTSwcq8pyIwp0uyAlXlmG

Couponing 101
https://us02web.zoom.us/j/86342878672?pwd=NzMOMOIRbGw1R1JjUmxUS2NISDByQT09
Meeting ID: 863 4287 8672 Passcode: Savings
Description: Open to all Nine Star staff and Job Seekers.
Learn how to save money on every penny you spend on goods and services and get other free perks. We will show
you how to begin, where to find coupons, how to find the best deals and then plan out your shopping.

Julie Fontenot

Effective Communication in the Workplace
https://zoom.us/j/92270135800?pwd=U1Q4NNnhGRON3K3NmcExDWDhUMmkzdz09

Meeting ID: 922 7013 5800 Passcode: 4ik2dg
Description: What good communication is and how to improve teamwork, decision-making, and to reduce frustration
between staff and their supervisor/coworkers.

Laura Ford

Essential Skills for the Workplace
https://zoom.us/j/95800730352?pwd=RmpFOXZIdVdXcGVgSjVzR2N4T1BtQT09
Meeting ID: 958 0073 0352 Passcode: N39f0b

Description: This course provides the internal soft skills and hard skills desired by job recruiters and employers.

Laura Ford

Essential Workplace Boundaries to Get & Keep a Job
https://zoom.us/j/958007303527?pwd=RmpFOXZIdVdXcGVqSjVzR2N4T1BtQT09
Meeting ID: 958 0073 0352 Passcode: N39f0b
Description: Discussion of good and bad workplace boundaries in prior jobs and how to establish them prior to employment and
after to have workplace success and be more successful and less frustrated at work; How boundaries in personal life can affect
workplace success in getting a job and even keeping a job.

Laura Ford

How Toxic People Impact Job Success
https://zoom.us/}/97234808457?pwd=U25VKzJvbEOKZHZHanByUXVNUmtjZz09

Meeting ID: 972 3480 8457 Passcode: m8PGjp
Description: Recognizing a toxic relationship, how it affects them personally and at work, how it affects them from getting and
keeping a job, and ways to change this.

Laura Ford

How to Do an Amazing Resume
https://zoom.us/1/96691006652?pwd=RkRQcmhkSO0crR2p4Y W9raWpjdGwrUT09

Meeting ID: 966 9100 6652  Passcode: Cb91NE
Description: Ways to format resumes, how to include an objective sections (if wanted), identifying the summary of qualifications
and how to incorporate the “success or soft skills” verbiage that employers are looking for and any awards or achievements that you
want highlighted; ways to succinctly put work experience on your resume that is different than the narrative that is put into the
online application; chronological resume verses pulling out relevant work experience to the top; sample resumes will be looked as
well as a templates for resumes to better showcase self for better opportunities to get an interview.

Laura Ford



https://www.google.com/url?q=https%3A//zoom.us/j/92270135800%3Fpwd%3DU1Q4NnhGR0N3K3NmcExDWDhUMmkzdz09&sa=D&source=calendar&ust=1628722884628204&usg=AOvVaw2GG2JLfAbh_bfbc4z_L-z-
https://www.google.com/url?q=https://zoom.us/j/95800730352?pwd%3DRmpFOXZIdVdXcGVqSjVzR2N4T1BtQT09&sa=D&source=calendar&ust=1628725125341003&usg=AOvVaw1x1QA3StAtg-qADiwe-0nn
https://www.google.com/url?q=https%3A//zoom.us/j/95800730352%3Fpwd%3DRmpFOXZIdVdXcGVqSjVzR2N4T1BtQT09&sa=D&source=calendar&ust=1628725125341003&usg=AOvVaw1x1QA3StAtg-qADiwe-0nn
https://www.google.com/url?q=https%3A//zoom.us/j/97234808457%3Fpwd%3DU25VKzJvbE9KZHZHanByUXVNUmtjZz09&sa=D&source=calendar&ust=1628724848331030&usg=AOvVaw2bn5q6fBvQ4AORZBFY44vu
https://zoom.us/j/96691006652?pwd=RkRQcmhkS0crR2p4YW9raWpjdGwrUT09

How to Turn Self-Sabotage into Self-improvement
https://zoom.us/j/95830357029?pwd=RFpOY 1 VmbIZkRDJYRnFSUksxcHhjdz09

Meeting I1D: 958 3035 7029 Passcode: hOaNui

Description: Identifying ways people hinder themselves personally and on the job by identifying patterns and learning how to
change them.

Laura Ford

Interview Skills (Part I)
https://zoom.us/j/97974798539?7pwd=LzFleWIENXUvTENBek1CalBVWXI1zZz09
Meeting I1D: 979 7479 8539 Passcode: 44NnKr
Description: How to prepare the day before the interview, ways to calm interview nerves, 10 things you should never say in a job
interview, and follow up thank you note/email are discussed; 16 interview questions are gone over and discussed and a video of the
top seven interview questions and answers are watched and discussed.

Laura Ford

Interview Skills (Part Il)
https://zoom.us/j/95202298502?pwd=Ty96WIFYT3IXRHRVS09OUXY552RGQT09
Meeting I1D: 952 0229 8502 Passcode: 7wx388
Description: The 20 interview questions that should be mastered and top interview questions and answers are discussed and gone
over as well as 10 things you should never say in a job interview.

Laura Ford

Managing Emotions to Achieve Success
https://zoom.us/j/93021815675?pwd=VDF5YkJSdmw3czhTQkpwSHM1R3d;QT09

Meeting ID: 930 2181 5675 Passcode: jBEASE
Description: How emotions affect us and how to positively express them without suppressing or overreacting to emotions to have
better relationships at work and home.

Laura Ford

Nutritional Meal Planning on a Budget
https://us02web.zoom.us/j/828976433867?pwd=a2FOTnhhLzJMbjB2eW42dVhLWWZSZz09

Meeting ID: 828 9764 3386 Passcode: 333841
Description Learn how to prepare healthy, delicious and budget friendly meals. Get information on shopping, meal planning,
use of leftovers and more.

Luis Martinez

Positive & Negative Coping Skills During COVID-19
https://zoom.us/}/959058242357pwd=NzUraXRUcm94RCs5Ky80Z0owZms1QT09

Meeting ID: 959 0582 4235 Passcode: Hu7T5X

Description: This course recognizes what positive and negative coping skills are and how to use them to have better attitude,
self-care, and success.

Laura Ford



https://zoom.us/j/95830357029?pwd=RFpOY1VmblZkRDJYRnFSUksxcHhjdz09
https://www.google.com/url?q=https%3A//zoom.us/j/97974798539%3Fpwd%3DLzFleWlENXUvTENBek1CalBVWXIzZz09&sa=D&source=calendar&ust=1628724541929359&usg=AOvVaw1omWBfOwfNiqhup3bIMlnp
https://www.google.com/url?q=https://zoom.us/j/95202298502?pwd%3DTy96WlFyT3IxRHRvS09OUXY5S2RGQT09&sa=D&source=calendar&ust=1634422351839771&usg=AOvVaw3Ln6Ef-f92ymyIZqcyl8Pq
https://www.google.com/url?q=https%3A//zoom.us/j/93021815675%3Fpwd%3DVDF5YkJSdmw3czhTQkpwSHM1R3djQT09&sa=D&source=calendar&ust=1628724635672010&usg=AOvVaw1teQTWT3uQ3CvipIYBcjm5
https://www.google.com/url?q=https://us02web.zoom.us/j/82897643386?pwd%3Da2FOTnhhLzJMbjB2eW42dVhLWWZSZz09&sa=D&source=calendar&ust=1637529111602369&usg=AOvVaw1dwMd3F002xL_E2eoIAJ_F
https://www.google.com/url?q=https://zoom.us/j/95905824235?pwd%3DNzUraXRUcm94RCs5Ky80Z0owZms1QT09&sa=D&source=calendar&ust=1628724954092662&usg=AOvVaw2mkz2jTLlSkj0lN3cQZOwn

Positive Thinking for Success Part |
https://zoom.us/j/95287284159?7pwd=d04yL.3FQejQ4Y09aclgSOXZxeUVQUTO9

Meeting ID: 952 8728 4159  Passcode: Hv88bM

Description: - Identifying areas of negativity and bad mental habits, where it came from as well as to get rid of it or replace it;
Looking at ways to break negative thinking; How to identify things we are good at and like about ourselves; focusing on good
things, using gratitude and humor, positive self-talk, spending time with positive people

Laura Ford

Problem Solving at Work and Successful Work Habits
https://zoom.us/j/97265331914?pwd=Zm5FNFV1MmMhRSE9O0MXpZTU4ybGtZdz09
Meeting ID: 972 6533 1914 Passcode: D9jjLc
Description How to deal with bad communication and anger issues, the importance of communication on the job, gossip, job
descriptions, attitude, cell phone use, calling in sick; open forum with suggestions from all participants; ways to prepare the night
before physically and mentally (goal setting) for the next day of work and habits of highly successful people are examined.

Positive Thinking for Success Part |1 Laura Ford
https://zoom.us/}/95287284159?pwd=d04yL3FQejQ4Y09aclgS5OXZxeUVQUT09
Meeting ID: 952 8728 4159  Passcode: Hv88bM
Looking at the mindset and traits of high achievers and positive thinkers; the habits needed for positive thinking and how to break
negative thinking; Identifying negative thinking patterns and how to stop them and replace with more positive ones.
Laura Ford

Resume Building
https://us02web.zoom.us/j/87478372243
Meeting ID: 874 7837 2243
Description: By the end of this workshop job seekers will be able to write a professional resume.

Magane Tamandja
Yazary Li'Aven

Sanitation in the Kitchen Basics
https://us02web.zoom.us/j/82537232719?pwd=K2NXK1ZyOUZJZFA2bG42aEIIOEJodz09
Meeting ID: 825 3723 2719 Passcode: 459035

Description: How to have good hygiene and sanitation in the kitchen to prevent foodborne illness.

Luis Martinez

Useful Strategies in Dealing with Difficult People:
https://zoom.us/j/95860017156?pwd=VWclbytmZ3UO0djhLSIBRNFRVYSU03QT09

Meeting ID: 958 6001 7156 Passcode: nX88Bv
Description: This course shows how to understand and communicate better with coworkers, family, and
friends and get along with people who react differently.

Laura Ford



https://www.google.com/url?q=https://zoom.us/j/95287284159?pwd%3Dd04yL3FQejQ4Y09aclg5OXZxeUVQUT09&sa=D&source=calendar&ust=1628723891912976&usg=AOvVaw1L3q777Mbeuhbj5Lmwxn28
https://zoom.us/j/95287284159?pwd=d04yL3FQejQ4Y09aclg5OXZxeUVQUT09
https://zoom.us/j/97265331914?pwd=Zm5FNFV1MmhRSE90MXpZTU4ybGtZdz09
https://us02web.zoom.us/j/87478372243
https://www.google.com/url?q=https://us02web.zoom.us/j/82537232719?pwd%3DK2NXK1ZyOUZJZFA2bG42aEllOEJodz09&sa=D&source=calendar&ust=1637602953878088&usg=AOvVaw2TnGfK192Vc8zaR8TYOMfn
https://www.google.com/url?q=https%3A//zoom.us/j/95860017156%3Fpwd%3DVWc1bytmZ3U0djhLSlBRNFRVSUo3QT09&sa=D&source=calendar&ust=1628723479410818&usg=AOvVaw2zKKceX4aX4JgDxkIn9tA5

Personal Boundaries
https://zoom.us/j/97952224211?pwd=Rm91 WDZCNkJrNWFyd2lhb1 BONOpOUT09
Meeting ID: 979 5222 4211 Passcode: yTH5C
Description: How to establish boundaries at work, as well as at home, with family, and in the community, in order to be more
successful and less frustrated at work and at home.

Laura Ford

Workplace Boundaries to Get / Keep a Job
https://zoom.us/j/97952224211?pwd=Rm91WDZCNkJIrNWFyd2lhb1 BONOpOUTO09
Meeting ID: 979 5222 4211 Passcode: yTH5C
Description: - Discussion of good and bad workplace boundaries in prior jobs and how to establish them prior to employment
and after to have workplace success and be more successful and less frustrated at work; How boundaries in personal life can affect

workplace success in getting a job and even keeping a job.

Laura Form

WorkKeys Testing:
WorkKeys tests measure foundational Math and Reading skills needed for workplace success. Testing is on Tuesdays from
1:00to 4:00 p.m._ by appointment only (339-0881 or 744-7586) at Nine Star’s | Street location (730 | Street).

James Harris
Steve Miller

Work Services Orientation (Note: This orientation is for ATAP Clients only .)

Those selected to attend will be sent an email with the zoom link included.

Description: This course gives detailed descriptions of the overall Work Services Program covering Employment and
Training, Adult Education & Family Literacy & Management Training.

James Harris
Luis Martinez
Yazary Li'Aven



https://www.google.com/url?q=https%3A//zoom.us/j/97952224211%3Fpwd%3DRm91WDZCNkJrNWFyd2lhb1BON0p0UT09&sa=D&source=calendar&ust=1628724439828569&usg=AOvVaw1uzCD7G0mZUgDJXTzKTKkx
https://www.google.com/url?q=https://zoom.us/j/97952224211?pwd%3DRm91WDZCNkJrNWFyd2lhb1BON0p0UT09&sa=D&source=calendar&ust=1628724439828569&usg=AOvVaw1uzCD7G0mZUgDJXTzKTKkx

